
 
 

 
JOB DESCRIPTION 

 
 
Title:   Vice President of Conservation Stewardship 
Supervisor:  Nathan Smallwood, President & CEO 
Date Prepared: June 27, 2018 
Status:   Full-time, Exempt 
 
Mission Statement:  The Kalamazoo Nature Center is a not-for-profit organization whose mission 
is to inspire people to care for the environment by providing experiences that lead them to 
understand their connection to the natural world. 
 
Philosophy: Each member of the Kalamazoo Nature Center team is expected to actively support 
the KNC mission of connecting people to nature while representing the customer care standards 
which reflect the professionalism of our organization. 
 
Summary of Position: The Vice President of Conservation Stewardship (VP) will develop, market, 
and direct research and conservation-related programs. Programs include such things as bird 
population studies and biological inventories, Citizen Science programs, invasive species programs 
and more. The VP also directs the ecological services and natural areas management programs. In 
general, all programs will be related to our mission and market driven with an emphasis on high 
quality customer service.  VP will work collaboratively across departments with Education staff 
and others to share information, research and to ensure that KNC understands and applies the 
latest information and strategies for conservation stewardship. The VP will be responsible for 
securing funding to cover costs associated with Conservation Stewardship programs in cooperation 
with the President and Development team. The VP will hire, provide training for, and supervise 
staff, interns and volunteers. 
 
Duties: 
 

 Develop, market, and direct programs related to the research function of the Center that 
are customer service oriented and market driven 

 Secure funding to cover costs associated with the research program in cooperation with 
the President and VP of Development. 

 Continue to expand Citizen Science programming 

 Direct the natural areas management program (stewardship). 

 Produce a yearly schedule of programs for the public working cooperatively with the 
Education staff. 

 Develop and implement plans and budgets. 

 Hire, train, and supervise paid and unpaid staff. 

 Produce and oversee development of publications. 

 Assist with updating trail guides and other self-directed materials. 

 Maintain equipment and supplies. 

 Oversee computer, GIS, and informational resources for the research program. 

 Assist with other duties related to the Nature Center mission. 
 



Requirements: 
 

 MS in conservation biology, environmental, biological or related field; Ph.D. preferred 

 Three years’ experience in conservation biology, environmental studies, land 
management, field research or a related field 

 Demonstrated creativity and high energy 

 Able to work as part of a team 

 Demonstrated skills in oral and written communications 

 Able to work with a diverse group of people 

 Demonstrated commitment to our mission 

 Demonstrated computer competency 

 Demonstrated ability to work as a self-starter and self-directed 

 Demonstrated customer service skills 
 
The Kalamazoo Nature Center is an equal opportunity organization that will not discriminate in its 
programs or hiring practices on the basis of race, color, religion, sex, age, ethnic origin, physical or 
mental disability, veteran status, height, weight, sexual orientation or gender identity, marital 
status, or political affiliation. 
 
To Apply:  Send a cover letter, resume and names and phone numbers of three references to: 

 
Kalamazoo Nature Center 
7000 N. Westnedge Ave. 

Kalamazoo, MI  49009-6309 
Fax: 269-381-1574 

kwordelman@naturecenter.org 
 

DEADLINE: JULY 27, 2018 
 

If applying via email, please combine all application documents 
into one MS Word or PDF document. Thank you! 

 

mailto:kwordelman@naturecenter.org

